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Registration, Fines, & Security 
must be submitted by 5:00 pm 
the Monday one week prior to 

your event!!! 
 

 
I.I.I.I.    Registration / ApprovalRegistration / ApprovalRegistration / ApprovalRegistration / Approval 

 
What What What What is to be is to be is to be is to be RRRRegistered?egistered?egistered?egistered?    
• All events sponsored by a Fraternity or Sorority must be registered with the IFC/WPA VP of Standards 

and the Greek Life Office.  All appropriate paperwork and finances must be submitted no later than 
2:00 pm on the Monday one week prior to the event.  Approval/disapproval will depend on if the 
registering Fraternity or Sorority follows a) all the appropriate party registration guidelines b) has 
complied with all Washington University policies c) has no outstanding expenses to Washington 
University or outside vendors as contracted by the Fraternity or Sorority.  Events to be Registered: 

o Campus Party 
o Mixers 
o Date/Crush Parties 
o Formals and Semi-formals     
o Special Events 
o Any Event with Alcohol 

 
Definition of EventsDefinition of EventsDefinition of EventsDefinition of Events        
• Campus PartyCampus PartyCampus PartyCampus Party:  This is any event sponsored by a Fraternity or Sorority where members and non-members are 

in attendance. Campus Wide Parties are typically registered for Friday and Saturday nights; however, 
exceptions can be granted by IFC/WPA and the GLO.  All parties cannot start before 10:00pm and must end 
no later than 2:00am.  It is the Fraternity/Sorority’s responsibility to prepare and ensure a safe environment for 
guests throughout the evening.  If at any time this safety is compromised, decisions regarding the continuation 
of the event no longer remain with the Fraternity or Sorority, but with WUPD or a member of the IFC/WPA 
executive board.  There can be no more than 3 Campus Wide Parties on any one night.  All University policies 
regarding event management, alcohol, noise, and fire-safety are to be followed.  

• Mixer:Mixer:Mixer:Mixer:  This is a party sponsored jointly by a Fraternity and a Sorority in which only members of the 
sponsoring chapters are in attendance (including new members).  The Fraternity & Sorority must jointly register 
the event with IFC/WPA and the GLO regardless of the location of the event. All University policies regarding 
event management, alcohol, noise, and fire-safety are to be followed.  NoteNoteNoteNote:  An event sponsored jointly by 
more than two Greek groups will be classified as a special event.   

• Date/Crush Party:Date/Crush Party:Date/Crush Party:Date/Crush Party:  A Date/Crush Party is any event where members of the sponsoring fraternity/sorority and 
their dates are in attendance.  NoteNoteNoteNote:  The Fraternity or Sorority must register the event with IFC/WPA and the 
GLO regardless of the location of the event.  If the event is held in a Fraternity House, a list of all individuals 
who will be attending the event (shall not exceed 2 times the total number of active members) must be 
submitted to the IFC/WPA VP of Standards by 5:00pm no later than two days preceding the event.  If at any 
time people who are not designated on the list attend the event it will be considered a Campus Wide Party, 
and as such the sponsoring fraternity/sorority is in violation of the registration process.  All University policies 
regarding event management, alcohol, noise, and fire-safety are to be followed.  

• Formal and SemiFormal and SemiFormal and SemiFormal and Semi----formals:formals:formals:formals:  This is similar to a Date/Crush Party, but is typically held at an off-campus location.  
If this event is held at a Fraternity House, it will be categorized as a Date/Crush Party and must adhere to all 
rules as specified above.  All University policies regarding event management, alcohol, noise, and fire-safety are 
to be followed. 

• Special Event:Special Event:Special Event:Special Event:  Events hosted by multiple Fraternities or Sororities (i.e. Opening of the Row, Greek Week etc.) 
and/or events with an anticipated attendance of over 200 people and/or events that could potentially disrupt 
the campus and/or surrounding community require appropriate coordination between WUPD, IFC, WPA, 
GLO, University Maintenance/Grounds, Hired Security, and chapter leadership.  It is the sponsoring 
organizations obligation to convene the above entities at least one month prior to the scheduled event.  Failure 
to show evidence of such coordination will result in a non-acceptance of registration.  All University policies 
regarding event management, alcohol, noise, and fire-safety are to be followed.  NoteNoteNoteNote:  Combining any of the 
above types of events will be classified as a Special Event.  It is up to IFC/WPA to classify an event that is in 
question. 

• Events with Alcohol:Events with Alcohol:Events with Alcohol:Events with Alcohol: Any event, regardless of location, with alcohol must be registered. Please note, 
per WPA policy and fraternity national policy, alcohol is NOT permitted at any recruitment activity as 
well as new member activity and/or activity where new members are in attendance. 
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Regardless 
of location, 

all 
University 
policies 
apply! 

Events not 
on the 

semester 
calendar will 

NOT 
permitted 

Location of EventsLocation of EventsLocation of EventsLocation of Events    
• Fraternity House:Fraternity House:Fraternity House:Fraternity House:        All Greek event registration procedures as well as University policies must be 

adhered to for all Greek events.  
• OnOnOnOn----Campus ReCampus ReCampus ReCampus Reserved Space:served Space:served Space:served Space: Non-fraternity house events on-campus, all space scheduling procedures is 

the responsibility of the hosting organization(s).  The Greek Event Registration Form and/or the Greek 
Life Office is independent of the space request form(s) found in Event Services or Residential Life.  It is 
the responsibility of   the sponsoring organization(s) to be knowledgeable of restrictions and 
regulations on their reserved space as additional rules may apply.  

• OffOffOffOff----Campus:Campus:Campus:Campus:  The Greek Life Office strongly recommends that the sponsoring organization(s) provide 
bus transportation from Washington University to the off-campus venues. Buses need to be cleared 
through transportation before turning in registration forms. (see Bus Registration Policy) Off-campus 
venues typically require a contract for special events. Please make sure your chapter advisor assists you 
in understanding this contract and that the contract provides for adequate services and insurance. If the 
contracted venue does not provide appropriate security for your event (as dictated by University 
policy), the Greek Life Office will coordinate B & D security in the same manner as on-campus events.  
If the contracted venue DOES provide security, you must indicate this on the Greek Event Registration 
Form and provide the Greek Life Office with a name and contract information of the venue in order 
to confirm. 

 
Pre Pre Pre Pre RegistrationRegistrationRegistrationRegistration    / Scheduling of Semester Events/ Scheduling of Semester Events/ Scheduling of Semester Events/ Scheduling of Semester Events    
• At the start of each semester a mandatory scheduling meeting for all Fraternity / Sorority Social Chairs 

will be held in order to establish the calendar of registered events for that semester. 
• If at any point a Fraternity or Sorority would like to add an event and/or change the date if a 

previously registered event, after the meeting, they must petition the VP of Standards who will then 
present the petition at the next IFC/WPA meeting.  The petition must be ratified by a unanimous vote 
of the Council.  If an IFC/WPA meeting is not scheduled to occur in the above time frame, the 
IFC/WPA executive board will determine if the event may be registered.  It is in the Fraternity’s or 
Sorority’s best interests to schedule all their events at one of the two meetings with the VP of 
Standards.  

• A Fraternity or Sorority wanting to cancel a registered event should follow the same procedures as adding / 
changing an event. However, only two events per semester may be canceled without penalty.  Events canceled 
without following appropriate protocol may be result in additional penalties. 

 
Good StandingGood StandingGood StandingGood Standing    with GLOwith GLOwith GLOwith GLO    
• The sponsoring organization must be in good standing with the Greek Life Office, WPA, and/or IFC at the time 

of registration submission. If multiple organizations are sponsoring the event, all organizations must be in good 
standing for the event to be approved. 

 
CompleCompleCompleCompleting the ting the ting the ting the Registration FormRegistration FormRegistration FormRegistration Form    
• To register a pre-scheduled event, the “Greek Social Event Registration” form must be placed in the 

“Completed Social Event Registration” mailbox in the Greek Life Office no later than 5:00 PM by the Monday 
one week prior to the event. Security payment and/or payment of outstanding balances must be attached for 
the registration to be complete along with copies of any contracts and bus registration (if applicable). 

• Any officer who will be completing the registration form and/or is the Responsible Officer for the 
event, must have attended the Social Management Training. 

• If the event is being co-sponsored by multiple organizations, each organization must complete the Greek Event 
Registration form. 

• It is assumed that all information provided by the sponsoring organization(s) via the Greek Social Event 
Registration Form is truthful and accurate.  Any aspect of an event which occurs contrary to the registered 
information may result in immediate shut-down of event and/or disciplinary action. 

• Any event occurring that has not been registered and/or approved may result in immediate shut-down of event 
and/or disciplinary action. 
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II.II.II.II.    PrePrePrePre----EventEventEventEvent    
 

 TrainingTrainingTrainingTraining        
• Student groups wishing to include alcohol as a part of an event must be an officially recognized group 

through Student Union or the Greek Life Office.  Any Greek officer who is (or could be) responsible for 
an event with alcohol *must* attend the Social Management Training.  These individuals will be the 
only persons authorized to complete the Event Registration Form. 

 
 RegistrationRegistrationRegistrationRegistration    

• Registration form, etc: the “Greek Social Event Registration” form must be placed in the “Completed Social 
Event Registration” mailbox in the Greek Life Office no later than 5:00 PM by the Monday one week prior to 
the event. Security payment and/or payment of outstanding balances must be attached for the registration to 
be complete along with copies of any contracts and bus registration (if applicable). 

• Any officer who will be completing the registration form and/or is the Responsible Officer for the event, 
must have attended the Social Management Training. 

 
PublicityPublicityPublicityPublicity    and Focus of Eventand Focus of Eventand Focus of Eventand Focus of Event    
• Alcohol may not be the main focus of an event.  Alcohol may not be mentioned on publicity for the 

event; except for Greek organizations who must mention that the event is BYOB to be in compliance 
with their national chapters.  All events with alcohol are subject to the University Posting Policy rules 
and regulations.  Events open to the general public and advertised off campus are not permitted to 
include alcohol as part of their event. 

• Posting fliers for “open” social events is not permitted. 
 

    Greek Greek Greek Greek Event PacketsEvent PacketsEvent PacketsEvent Packets        
• Based upon the completed and approved Greek Event Registration form, IfC and Panhellenic, in 

conjunction with the Greek Life Office will create an “Event Packet” for the registered event.    
• The packet will include the following materials:     

o Copy of approved Event Registration Form;     
o Wristbands (if event includes alcohol);     
o Roster of sponsoring organization members (indicating age as well as if member is a House 

resident, if applicable);     
o Undergraduate Events with Alcohol Policy;     
o Greek Social Programming Guidelines;     
o Guest list;    
o Vendor/Venue contracts;    
o B & D Guard Expecations;    
o Two (2) blank Event Evaluation Forms (one for B&D and one for the chapter)    

 
Security “Touch Base” MeetingSecurity “Touch Base” MeetingSecurity “Touch Base” MeetingSecurity “Touch Base” Meeting    
• Prior to the start of the registered event, a B&D Guard will pick up the Event Packet from the 

Washington University Police Department.  In order for the event to begin, there must be a meeting of 
the B/D guard(s), Responsible Officer(s) and Contact(s), and WUPD Greek Liaison Officer, to review 
the contents of the packet and/or other special details associated with the event. Time and location of 
this meeting is to be indicated on the Greek Social Event Registration form. 
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III.III.III.III.    EEEEvent Managementvent Managementvent Managementvent Management 
Fire and Electrical Rules  
The following rules were developed specifically for events occurring at fraternity houses. However, 
applicable rules should be applied at off-campus venues as well. These rules must also be adhered to for 
events that do not involve alcohol. 
• General RulesGeneral RulesGeneral RulesGeneral Rules    

o When necessary, prior to the event, the facility may undergo fireproof inspection conducted 
by the University Safety Coordinator or the Clayton Fire Marshall.  

o Smoking is not permitted in the fraternity house at any time.  
o Open flames, (candles, and incenses) fireworks, lanterns or bottled gas (including propane) are 

not permitted in common areas or private rooms. 
o Smoke making or producing machines are not permitted to be used in the building. 
o Ceiling tiles may not be removed, penetrated or altered from their original position on the 

ceiling. 
• DecorationsDecorationsDecorationsDecorations    

o Decorations and furnishings of an explosive or highly flammable character will not be used 
and/or stored in a fraternity house or sorority suite. 

o Decorations and furnishings fire-retardant coatings shall be maintained so as to retain 
effectiveness under actual use.  

o Curtains, draperies, hangings and other decorative materials suspended from walls or ceilings 
shall be flame resistant and have paperwork showing fire retardation rating. Non-compliant 
decorations/ products may result in building closure until the material is proven to be fire-
retardant or removed. 

• The permissible amount of flame-resistant decorative materials shall not exceed 10 
percent of the aggregate area of walls and ceilings. 

• Following are examples of materials that are prohibited from use: Straw, trees, 
branches, muslin, garbage bags, paper-mache products, plastic products and any 
tenting material that is not accompanied by paperwork showing fire retardation 
rating. 

o Decorations and furnishings will only be allowed in “common” areas of the building and not 
individual living quarters. 

• Entrances/Entrances/Entrances/Entrances/Exits/Exits/Exits/Exits/Stairwells/CorridorsStairwells/CorridorsStairwells/CorridorsStairwells/Corridors    
o Decorations and furnishings are not allowed in any exit/access corridor or stairway or 

building’s main exit/access, nor will they obstruct the visibility thereof. 
o Decoration and furnishings may not cover or block any light, exit-light, fire extinguisher, 

smoke detector or sprinkler head. 
• Fire Safety EquipmentFire Safety EquipmentFire Safety EquipmentFire Safety Equipment    

o All members, guests, attendee’s, etcetera, are to immediately leave the facility if the fire alarms 
are triggered. Building may not be re-entered until determined safe by University or Fire 
Department personnel.  Fire alarm (false or otherwise) may result in ending the event. 

o Automatic Sprinkler systems or their sprinkler heads may not be covered, used to hang items 
from, or tampered with in any manner so that they will not activate or work properly in the 
event of a fire. 

o Fire Alarm and Detection systems may not be tampered with, disarmed, or disabled so that 
they will not activate in the event of fire or smoke. 

o Smoke Detection systems may not be tampered with, disarmed, or disabled so that they will 
not activate in the event of smoke in the building. 

o Fire rated doors in the building will not be held or propped open in any fashion that will not 
allow them to close automatically in the event of a fire. 

• Building /  Space CapacityBuilding /  Space CapacityBuilding /  Space CapacityBuilding /  Space Capacity    
o The following table will be used to determine the number of fire exits required for the number 

of people, which includes both house occupants and guests at the social event: 
• 25 or fewer people: Main entrance/exit plus one secondary exit. 
• 26-50 people: Main entrance/exit plus two secondary exits. 
• 51-100 people: Main entrance/exit plus three secondary exits. 
• The number WILL NOT exceed 100 without prior approval from the Director of 

Greek Life in conjunction with the University Safety Coordinator and/or the local Fire 
Marshall. 
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• Electrical RulesElectrical RulesElectrical RulesElectrical Rules    

o Extension cords WILL NOT be used in the interior of the building. Power strips with surge 
protection are recommended. Extension cords may be used on the exterior of the building for 
temporary use only with portable appliances. Extension cords must have the proper wire 
gauge to carry the amperage load. Ground fault interrupter should be used.  

o If additional lighting is to be used during a party it must be installed by either University 
Maintenance or a contracted and certified electrician. A document to show who installed the 
wiring must be available at the site of the social event.   

o Lights in emergency lighting fixtures and/or main corridor light fixtures may not be replaced 
with blue or black lights. 

 
Guest ManagementGuest ManagementGuest ManagementGuest Management    
• Type of Attendee: 

o Member:  Member:  Member:  Member:  Member of the fraternity and/or sorority hosting the event. The fraternity member 
may, or may not actually live in the fraternity house. 

o WU Student:  WU Student:  WU Student:  WU Student:  Any student providing a current WU ID.    
o Guest:  Guest:  Guest:  Guest:  A non-WU student who is 18 years or older18 years or older18 years or older18 years or older, is accompanied by a member, and is NOT 

a “PF”. 
o “PF”:  “PF”:  “PF”:  “PF”:  A prospective freshman visiting WU identifiable by the WUID they would show.  PF’s 

are not permitted to attend ANY WU events with alcohol even if he/she is being “hosted” by 
a WU student.  

o Date: Date: Date: Date: A male or female WU student or non-WU student who is 18 or older and is on the 
provided guest list. 

• Guest Policy/Sign-In 
o At events where non-Washington University guests are invited, the Washington University 

student is responsible for the conduct of his or her guests.   
o Guests must enter with their host.  Guest misconduct could lead to referral to the University 

Judicial Administrator for the student, and the guest could be subject to prosecution off 
campus.   

o Guests over 21 years of age will be carded in the same manner as students.   
o One guest per student identification is allowed.   
o Guests must show picture identification at the door (driver’s license or state/federal issued 

identification card) and sign in.  The process of signing in guests must be managed by a 
member of the sponsoring organization.  This completed guest list must be turned in to the 
Office of Student Activities or Greek Life Office following the event.   

o Guest lists are required for all social events and will be determined based on the location of 
the event. 

o All events located in fraternity houses may not exceed 150 guests at any one given time. 
o Guest lists for events being held in fraternity houses will be set at 300 with an optional flex list.  

Flex list specifications may be negotiated with the GLO. 
 

• Identification 
o Carding for proof of legal age must occur at the main entrance.  Washington University 

identification, with valid driver’s licenses or state/federal issued identification cards must be 
checked at the main entrance. The line must start in a well lit area and a single file entrance 
must be created.  Fake identification will be confiscated, and the student risks a referral to the 
University Judicial Administrator and/or off campus authorities and fines up to $500. 

o A security guard will be responsible for carding for proof of legal age, and affixing wristbands.  
o A member of the planning group must remain at this location throughout the event to 

monitor compliance with the alcohol policy.   
• Guests Under 18 and Prospective Freshmen (PFs) –Only guests over the age of 18 years 

of age are permitted at events where alcohol is present.  PFs, regardless of their age 
are not permitted to attend events where alcohol is served.   

• Non-Member Guests (Greek Organizations) –  At Greek events “guests” refer to all 
non-members of the host organization.  All general guest policy (outlined above) and 



2007-2008 Greek Social Management Manual 

7 of 16 

sign-in procedures should be followed.  Additional information regarding guests at 
Greek events is available through the Greek Life Office. 

• Number of Attendees Permitted 
o The number of attendees should never exceed the number indicated on the Greek Event 

Registration Form.  Additionally, the sponsoring organization should have a thorough 
awareness of all fire code regulations – specifically, maximum capacity, for the event location.   

o The maximum number of attendees for an event held at a fraternity house on campus is 150 
guests plus membership.   

    
Policy CompliancePolicy CompliancePolicy CompliancePolicy Compliance    

• If there is any policy violation the security guard’s first response is to find the Responsible Contact for 
the event, point out the violation, and provide the Responsible Contact with adequate opportunity to 
correct.  If violation is not corrected and/or Responsible Contact asks for Security Guard to assist, 
Security guard will attempt to remedy him/herself.  If the Security Guard is unable to correct, WUPD is 
to be called immediately!!!!!!!!!!!!   

• Uncorrected Policy Violations:  Uncorrected Policy Violations:  Uncorrected Policy Violations:  Uncorrected Policy Violations:  In the event that WUPD is called to the event based on a policy 
violation, WUPD may shut down the event, no questions asked.!!!!!!!!!!!! 

    
Responsibility of Security GuardsResponsibility of Security GuardsResponsibility of Security GuardsResponsibility of Security Guards    
The main responsibility of contracted security is to monitor compliance of University policy at registered 
events as well as manage crowds. 

    
Main Entrance  / Exit Security Guard(s):Main Entrance  / Exit Security Guard(s):Main Entrance  / Exit Security Guard(s):Main Entrance  / Exit Security Guard(s):    
1) Security guards will be posted at the main entrance to the event.     

a) If there are multiple entrances or exits then a guard is required at each entrance. 
2) Students who appear intoxicated are not allowed into the event.   
3) Security guard(s) is responsible for all ID checks 

a) WU ID required unless he/she is 18 or over and is the guest of a fraternity member.  Each 
fraternity member is permitted to sign-in one “guest.”  Security will have the guest log for the guest 
and his “host” to sign in. 
b) No “PF” is permitted to attend. PFs will be noticeable because his or her WUID says 
“temporary ID”. 
c) Must show ID proving 21 years old to receive a wristband.  
d) If a guard finds or suspects a fake identification, it should be confiscated along with a positive 
ID (WUID). The positive ID and suspected fake ID should be turned over to a WUPD officer for 
individual action to be taken. 

4) Security guard(s) is responsible for issuing all Wristbands: 
a) Under 21:  Students under 21 must show WU ID. 
b) Over 21:  Student over 21 must show WU ID and proof of legal age to drink (driver’s license, 
state identification card, etc.). Security will attach a colored wristband to his or her wrist. 

5)5)5)5) 21 year old students are not permitted to take alcohol outside of the fraternity house or leave the 
event with alcohol.  This includes patios, sidewalks, courtyards, etc.        

 
Alcohol Distribution Point Guards:Alcohol Distribution Point Guards:Alcohol Distribution Point Guards:Alcohol Distribution Point Guards:        
1) At least one security guard will be assigned to the area where alcohol is distributed.   
2) The security guard should NOT be distributing the alcohol for the chapter. 
3) Security guard should verify that the available alcohol is NOT: a) from a keg or other common 
source (e.g. party ball, punch bowl), b) hard alcohol, mixed drinks, or c) in glass bottles.  
4) Every student should be asked for visual confirmation of the appropriate wristband.  The 
wristband color will change each week so it is important to communicate the color with the guards at 
the main entrance.   
5) Students who appear to be intoxicated are not to be served.   
6) Students can only take one beverage at a time.  
7) Watch for and prohibit students from “chugging” alcohol. 
8) Watch for and prohibit students from going through the beer line excessively. 

 
Private Residence Guards / Stairwell GuardPrivate Residence Guards / Stairwell GuardPrivate Residence Guards / Stairwell GuardPrivate Residence Guards / Stairwell Guard    
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1) Security guard are to be posted at all stairwells leading to student resident areas to ensure that only 
authorized fraternity members and their guest are traveling between “public areas” and private 
resident areas.   

a. If there are multiple stairwells, multiple guards may be required. 
b. All fraternity members are permitted to the student resident areas. Guards will be 
provided a list of fraternity members.  
c. Fraternity members may be accompanied by no more than 2 guests in private areas. 

2) Regardless of membership or residency, there is no alcohol traveling from private residence areas 
to public areas or vise versa. 
3) The student resident areas are considered private and Guards are not expected to monitor this 
area.  However, if it becomes evident that there is an additional alcohol distribution point in a 
residential room, the area is no longer considered private.  
4) For fraternity houses with residential areas on the first floor of the house, hallways are to be 
considered public and there are no restrictions on who may access these areas.  
5) Fraternity members and/or their guests may not take alcohol with him to the private resident areas 
(*note: this includes a resident member returning to the fraternity house with alcohol to take to his 
room). 
6) Fraternity members and/or their guests coming from the private resident areas are not permitted to 
take alcohol in to the public areas. 
7) If the alcohol distribution point is in the basement of the fraternity house, alcohol is only allowed 
in the basement and on the main level common areas. 

 
Roaming Guards:Roaming Guards:Roaming Guards:Roaming Guards:        
1) Security Guards will be assigned the responsibility of “roaming” the event.   
2) Watch for and prohibit underage students (those with a white wristband) from consuming alcohol.  
Should an underage student be confronted for consuming alcohol, that person should be escorted out 
of the event.  
3) Those students who are legally permitted to consume alcohol should have only one can of beer.  
4) Roamers should also confront students observed passing cans and those who may be causing any 
disruption.   
5) Any group appearing to be playing any sort of drinking game should be confronted and told to 
stop or they risk being removed from the event.   
6) Watch for and prohibit students from “chugging” alcohol. 
7) If a guard observes a student who appears to be suffering from excessive intoxication and whose 
health is in jeopardy, call EST (5-5555) immediately.  
8) Ensure that non-alcoholic food and beverages are visible and replenished as necessary throughout 
the event. 

 
ResponsibilityResponsibilityResponsibilityResponsibility    of Responsible Officer/Contactof Responsible Officer/Contactof Responsible Officer/Contactof Responsible Officer/Contact    
• The Responsible Officer must have attended the Social Management Training. 
• These individuals are to be 100% sober and accessible to Guards, WUPD, and/or other WU personnel for 

the entire event. 
• Each Security Guard should be paired with a Responsible Contact for the entire evening. 
• The Responsible Officer should remain at the entrance of the event the entire evening and should be the 

primary contact for any WUPD, Security, or GLO inquiries. 
 

ContaContaContaContaining the ining the ining the ining the PPPParty arty arty arty     
• If it should become necessary to alter or end an event for any reason (as determined by the hosting chapter 

or WUPD), it is the responsibility of the sober contacts and Fraternity officers to bring the event to a 
peaceful conclusion. 

• All fraternity members are permitted to return to the student resident areas. Guards will be provided a list 
of fraternity members.  

• Fraternity members may be accompanied by no more than 2 guests in private areas. 
• Regardless of membership or residency, there is no alcohol traveling from private residence areas to public 

areas or vise versa. 
• The student resident areas are considered private and Guards are not expected to monitor this area.  

However, if it becomes evident that there is an additional alcohol distribution point in a residential room, 
the area is no longer considered private.  
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• For fraternity houses with residential areas on the first floor of the house, hallways are to be considered 
public and there are no restrictions on who may access these areas.  

• Fraternity members and/or their guests may not take alcohol with him to the private resident areas (*note: 
this includes a resident member returning to the fraternity house with alcohol to take to his room). 

• Fraternity members and/or their guests coming from the private resident areas are not permitted to take 
alcohol in to the public areas. 

 
NoiseNoiseNoiseNoise    

• According to University policy, all outdoor amplification must be turned off by 12:00am midnight on Friday and 
Saturday and 10:00pm on Sunday through Thursday.  Music may remain on inside until 1:45am or fifteen minutes 
prior to the scheduled ending time.  As a general rule, Police Officers will respond to complaints of amplified 
sounds.  It will be at the Officer’s discretion to determine if the amplified sounds are causing a disturbance to the 
surrounding area and may take action.  The Police Officer responding to a first complaint of disturbing amplified 
sound should explain to the individuals or organization responsible for the sound of the nature of the complaint 
and advise them to reduce the amplification or turn it off and then issue them a verbal warning.  If there are 
subsequent complaints, or if the person / group refuse to cooperate, Officers shall direct the amplified sound to be 
turned off immediately, complete a report, and forward the report to the IFC/WPA VP of Standards. 

 
IIIIf f f f TTTTherehereherehere    is is is is AAAAlcohollcohollcohollcohol…………    
• The sponsoring organization may in no way purchase alcohol for the event.  This includes, “passing of the 

hat” methods or direct chapter payment.  If using a third party vendor, the sponsoring organization may 
pay for the services and supplies provided by the vendor but may not provide payment to the vendor in 
order to lower the cost of alcohol for guests. 

• No hard liquor, including but not limited to Everclear, grain alcohol, punches or any mixed drinks are 
permitted at events.  

• Glass bottles are never permitted.  
• Beer and wine are permitted. 
• Malt beverages in single serving containers are permitted. Malt beverages include but are not limited to 

Smirnoff Ice, Doc Otis, Zima, etc. 
• Distribution of alcohol is only permitted through a third party vendor with a valid liquor license.  Third 

party server(s) must always be present; alcohol can not be left unattended.  Greek organizations are 
permitted to hold BYOB events in compliance with their national chapter’s policies. For specific questions 
regarding implementing a BYOB event, please contact the Greek Life Office. 

• A central point of distribution must be roped off to allow for proper identification.   
• Only one cup, not to exceed 12 ounces of beer or wine, at a time may be served to students of legal age.   
• The sponsoring group is responsible for ensuring alcohol does not leave the event.   
• If a person appears to be intoxicated he or she is not to be served.   
• Alcohol distribution must conclude one half hour before the event is scheduled to end.   
• All events must conclude and be completely cleaned up by 2:00 am, or earlier if the venue specifies.   
• The selling of alcohol may not be a fundraiser for the sponsoring group. 

 
Food and BeveragesFood and BeveragesFood and BeveragesFood and Beverages    

• Non-alcoholic beverages and non-salty foods must be available, free, and displayed attractively.  Water 
must be one of the non-alcoholic beverages provided.  Food must be available when the alcohol 
distribution begins and replenished as necessary throughout the program. 

 
Ending the EventEnding the EventEnding the EventEnding the Event    

• All music should be shut off either at 1:45 am or fifteen minutes prior to the scheduled ending time.  At that time, 
the sober contacts and security guards will begin telling guests the event is concluded and coax everyone toward 
the door.  As guests are departing, every effort should be made to ensure that guests get home safely.  All guests 
should be off chapter premises no later than 2:00am or by the scheduled ending time.  The responsible officer 
should make several rounds through the building to ensure all guests have departed, and that the building is secure 
for the evening.   
12:00 am: Roaming Security Guard should notify Responsible Contact at 12:00 am that all outdoor 

amplification should be moved indoors. 
1: 45 am: Roaming Security Guard should notify Responsible Contact at 1:45 am that all music 

should end within 15 minutes. 
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1:55 am: Fraternity Responsible Contacts should ensure that all music is off 
2:00 am:  Fraternity Responsible Contacts and Security Guards will respectfully usher all guests to the 

main exit.  
2:15 am:  Fraternity Responsible Contacts will walk the entire fraternity house to ensure that all 

safety devices are in operating condition and that guests have departed safely. 
  

IV.IV.IV.IV.    PoPoPoPost Eventst Eventst Eventst Event 
 
Responsibility for Responsibility for Responsibility for Responsibility for GGGGuests uests uests uests DepartureDepartureDepartureDeparture    

• It is the responsibility of the Responsible Contacts to ensure that guests are leaving the event location. For 
events at a fraternity house, the sponsoring organization is ALSO responsible for ensuring that guests leave 
the row / common outdoor areas completely.  

• The responsible officer should make several rounds through the building to ensure all guests have departed, The responsible officer should make several rounds through the building to ensure all guests have departed, The responsible officer should make several rounds through the building to ensure all guests have departed, The responsible officer should make several rounds through the building to ensure all guests have departed, 
and that the building is secure for the evening.and that the building is secure for the evening.and that the building is secure for the evening.and that the building is secure for the evening.    

 
CleanCleanCleanClean----upupupup    

• The exterior area of the location where an event takes place must be free from any evidence to suggest an 
event took place there by 12:00 noon on the day immediately following the event.  If not, the chapter will 
be sanctioned accordingly.  All trash is to be taken to dumpsters.   

 
EvaluatiEvaluatiEvaluatiEvaluationononon    

• When it is confirmed that the event is over, a B&D guard will complete his/her copy of the Event 
Registration form completely and accurately. Failure to complete this form will result in non-payment to 
B&D.   

• Similarly, the hosting organization’s Responsible Officer(s) will complete the Event Evaluation Form. 
Failure to complete this form will result in loss of future social privileges. Prior to departing Washington 
University, the B&D guard is to return any remaining wristbands and/or other packet contents, in addition 
to BOTH Event Evaluation Forms to the Washington University Police Department and/or WUPD Greek 
Liaison. 

• Any policy violation or other issue as a result of the event should be noted on the both Event Evaluation 
Forms – regardless of how the violation was resolved or unresolved.  
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Resources Resources Resources Resources     / / / / FormsFormsFormsForms 

Expectations regarding Greek Social Events: 
 

� Chapter leadership and chapter members are knowledgeable of national 
risk management policies 

 
� Chapter leadership / event planners make every effort to plan and execute 

their social event in compliance with their national policies 
 

� The event will be in compliance with University policies for student groups 
event w/ alcohol. 

 
� That the interior and exterior of the fraternity building remain in 

compliance with all fire and safety code requirements (décor, exists, safety 
equipment, and smoking  

 
� That the interior and exterior of the fraternity building will be clean and 

trash will be bagged and taken to the dumpsters by noon on the following 
day of the event 

 
� The residential areas of the fraternity building will not be a common area 

for party attendees and that there is no distribution of alcohol. 
 

� All noise ordinances will be adhered to and not in response to a complaint 
from the community or request by Washington University PD. 

 
� That sponsoring fraternities will follow the appropriate Interfraternity 

Council event registration process. 
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BYOB 
Below, the Fraternity and Sorority Risk Management Committee have provided basic guidelines to follow when 
hosting a BYOB. These guidelines, while in compliance with the Washington University Alcohol Policy for 
Undergraduate Events and the All Greek Social Programming Guidelines do not negate any additional or differing 
guidelines dictated by a fraternity/sorority’s national organization.  

 

General BYOB Event Guidelines 
 A central point of distribution of alcohol must be roped off to allow for proper 

identification.  The line must start in a well lit area and a single file entrance must be 
created. 

 The amount of alcoholic beverage an of-age person may bring to a BYOB event is six 12 
oz. cans of beer or malt beverage. No beverage in a glass bottle is permitted. No open 
containers of any kind are permitted. 

 All beverages at BYOB events must be dispensed by approved persons such as security.  
 In accordance to the Washington University Alcohol Policy, non-alcoholic beverages and 

non-salty foods must be available, free, and displayed attractively.  Water must be one 
of the non-alcoholic beverages provided.  Food must be available when the event 
begins and replenished throughout the event. The food/beverage should be available in 
a different location than the alcohol distribution point. 

 

BYOB Distribution Guidelines 
 Upon entering a BYOB event, wristbands will be issued only to those who are 21 years 

or older on the day of the event. A student must present a valid driver's license or state 
identification card and Washington University ID to receive a wristband. Only those 
wearing a wristband are eligible to consume alcoholic beverages.  

 Once the wristband is issued, the beverages will be taken by a server and stored in the 
distribution area. The person will be issued a beverage card with his/her name, the type 
of alcohol and amount of beverage checked in.  

 When the guest wants his/her beverage, he/she will present the card to the server to 
receive 1 beverage. The server will punch a hole in the card every time a drink is issued 
to the person. Carding for proof of legal age may again occur at point of distribution. 

 Any remaining beverage will be returned when a person leaves the event. A person 
may not leave the event with an open container of alcohol.  

 No person may bring alcoholic beverages more than once to the same event. Staff at 
the entrance will register each person to monitor reentries. 

 

Events with Alcohol Policy Reminders 
 All events with alcohol must be registered with the Greek Life Office 
 No alcohol may be present at events with new members 
 The sponsoring organization’s Responsible Contacts must be sober throughout the 

entire event 
 Security at events if any of the following criteria is met: non-wash u guests in 

attendance, alcohol is present, attendance is over 150 in accordance to the all-Greek 
social programming guidelines.  

In accordance to the Washington University Alcohol Policy, post evaluation of event must be 
completed by the responsible contacts and the security supervisor. 
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STUDENT OFFICER Post-Event Evaluation 

 
 
This form is to be completed following every event with alcohol.  The fraternity/sorority Responsible Officer should 
complete this form and submit to WU Police Department immediately after the event.  
 
 
Student: ______________________________Location of Event: _______________________________ 

Fraternity/Sorority: _______________________________________________Date:____________________ 

 

EVENT BEGINNING AND IDENTIFICATION/GUESTS 
A. What was the actual start time of the event?                                         __________  

B. Were all non-member guests asked for WASH U ID and/or state identification?  YES NO 

C. Were non-Wash U students admitted?            YES NO  

 How Many? _____________ 

D. Did sponsoring organization have and utilize a sign-in sheet for guests?            YES NO 

E. Were over-21 guests given a colored wristband affixed by a B&D guard?    YES  NO  

F. Was access to the private residence area restricted to 2 non-member guests per member?          YES NO 

G. What is your best estimate of attendance at the event?     ___________ 

 

H. Would you like the GLO to follow up on any problems or concerns?     YES      NO 

 If yes, please list problems or concerns: __________________________________________________ 

 __________________________________________________________________________________ 

 

FOOD & ALCOHOL 
A. Was there one location designated for distribution of alcohol?   YES NO   

Where? _______________ 

B. Were there other alcohol distribution points?      YES NO  

Where? _______________ 

C. Were there glass bottles at the event?       YES NO 

D. Were attendees without colored wristbands drinking alcohol?   YES NO 

E. Were there any common sources of alcohol (ie, keg, punch)   YES NO  

Where? _______________ 

F. Was there hard-alcohol available?       YES  NO 

G. Was alcohol consumed beyond the designated borders of the event?  YES NO 

H. Were food /non-alcohol beverages available throughout the event?  YES NO  

Where? _______________ 

 

I. Would you like the GLO to follow up on any problems or concerns?  YES      NO 

 If yes, please list problems or concerns: _________________________________________________ 

 _________________________________________________________________________________ 

 

Please continue B&D Post-Event Evaluation Form on the back page.     
    



2007-2008 Greek Social Management Manual 

14 of 16 

    
B&D GUARDS 
A. Did the Pre-Event Security meeting occur as scheduled?      YES  NO 

B. Did the # of guard’s requests arrive and depart as scheduled?     YES NO 

D. Were these individuals drinking at any time during the event?    YES NO 

E. Did any of the B&D Guards ask for you to correct any policy violations throughout the event?  YES NO 

 If yes, were you able to correct?  YES    NO  

Please explain: ______________________________________________  

F. Was it ever necessary for you to request assistance from WUPD?    YES NO 

 If YES, please explain: ________________________________________ 

G. Did the B&D guards follow their Post Orders?      YES NO 

 

H. Would you like the GLO to follow up on any problems or concerns?   YES      NO 

 If yes, please list problems or concerns: __________________________________________________ 

 __________________________________________________________________________________ 
  
 
CLOSE OF EVENT  
A. Did the outdoor music move inside by 12:00 am?     YES NO 

B. Was the inside music turned off by 1:45 am?     YES NO 

C. Were any noise complaints received during the event?    YES NO  

E. Did the event completely end by 2:00 am?      YES NO   

If NO, what time? __________ 

 

F. Would you like the GLO to follow up on any problems or concerns?  YES      NO 

 If yes, please list problems or concerns: _________________________________________________ 

 _________________________________________________________________________________ 

 

OTHER 
A. Were there any unusual situations during the event?     YES NO 

 Brief description: ___________________________________ 

B. Were members/guest smoking anywhere inside the house?    YES NO  

 If YES, Where? _________________ 

C. Was the outside area free of trash, debris, etcetera by the end of the event?  YES NO  

D. Was any emergency medical assistance needed during the event?   YES NO 

 Brief description: ___________________________________ 

 

E. Would you like the GLO to follow up on any problems or concerns?   YES      NO 

 If yes, please list problems or concerns: _________________________________________________ 

 _________________________________________________________________________________ 
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B&D Post-Event Evaluation 
 
 
This form is to be completed following every social event with WashU Greek Students.  The B&D guard should complete 
this form and return it to WU Police Department after the event. Please use the back of this sheet to provide any 
additional information. 
 
B&D Guard: ______________________________Location of Event:_______________________________ 

Fraternity/Sorority: ___________________________________________Date:________________________ 

 
EVENT BEGINNING AND IDENTIFICATION/GUESTS 
A. What was the actual start time of the event?                            __________  

B. Were all non-member guests asked for WASH U ID and/or state identification?                      YES      NO 

C. Were non-Wash U students admitted?                   YES     NO   

How Many? ____ 

D. Did sponsoring organization have and utilize a sign-in sheet for guests?            YES      NO 

E. Were over-21 guests given a colored wristband affixed by a B&D guard?          YES      NO  

F. Was access to the private residence area restricted to 2 non-member guests per member? YES     NO 

G. What is your best estimate of attendance at the event?                                                 __________  

 

H. Would you like the GLO to follow up on any problems or concerns?            YES      NO 

 If yes, please list problems or concerns:______________________________________________________ 

 ______________________________________________________________________________________ 

 
 
FOOD & ALCOHOL 
A. Was there one location designated for distribution of alcohol?  YES NO   

Where? _______________ 

B. Did it appear that there were there other alcohol distribution points? YES NO  

Where? _______________ 

C. Were there glass bottles at the event?      YES NO 

D. Were attendees without colored wristbands drinking alcohol?  YES NO 

E. Were there any common sources of alcohol (i.e., keg, punch)  YES NO  

Where? _______________ 

F. Did there appear to be hard-alcohol?     YES  NO 

G. Was alcohol consumed beyond the designated borders of the event? YES NO 

H. Were food /non-alcohol beverages available throughout the event? YES NO  

Where? _______________ 

 

I. Would you like the GLO to follow up on any problems or concerns? YES      NO 

 If yes, please list problems or concerns:______________________________________________________ 

 ____________________________________________________________________________________________________ 

 
 
Please continue B&D Post-Event Evaluation Form on the back page.     
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RESPONSIBLE CONTACTS / OFFICERS 
A. Did the Pre-Event Security meeting occur as scheduled?     YES  NO 

B. Were these individuals present at the start of the event and available throughout? YES NO 

D. Were these individuals drinking at any time during the event?    YES NO 

E. Was the responsible officer/contact responsive to your requests for compliance?  YES NO 

Please explain compliance requests you made: _______________________ 

F. Was it ever necessary for you to request assistance from WUPD?   YES NO 

 If YES, please explain: ___________________________________________ 

 
G. Would you like the GLO to follow up on any problems or concerns?    YES      NO 

 If yes, please list problems or concerns: __________________________________________________ 

 __________________________________________________________________________________ 

 
CLOSE OF EVENT  
A. Was outdoor amplification contained to the designated event venue?        YES  NO 

B. Did the outdoor music move inside by 12:00 am?    YES NO 

C. Was the inside music turned off by 1:45 am?     YES NO 

D. Were any noise complaints received during the event?   YES NO  

E. Did the event completely end by 2:00 am?     YES        NO   

If NO, what time_______________ 

 

F. Would you like the GLO to follow up on any problems or concerns?   YES        NO 

 If yes, please list problems or concerns: _____________________________________________________ 

 _____________________________________________________________________________________ 

 
OTHER 
A. Were there any unusual situations during the event?     YES NO 

 Brief description: _______________________________________________ 

B. Were members/guest smoking anywhere inside the house?    YES NO   

If YES, Where? ________________________________________________ 

C. Did the sponsoring fraternity/sorority clean-up trash, debris, etcetera outside the house?)  YES NO  

D. Was any emergency medical assistance needed during the event?   YES NO 

 Brief description:_______________________________________________ 

E. Would you like the GLO to follow up on any problems or concerns?   YES      NO 

 If yes, please list problems or concerns: ______________________________________________________ 

 ______________________________________________________________________________________ 

F.  Were overall expectations of the night were met?     YES      NO 

 

G. Comments to share with GLO:______________________________________________________________ 

______________________________________________________________________________________

______________________________________________________________________________________ 

    


